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SCHOOL USE ONLY - Steps to follow:

1) Date received: / /

2)  Received by: School Number:
3)  StudentID #:

4)  Date entered into HLQ/PPF/NCR tab in Infinite Campus: / /

5)  Tear off pagel and scan to into IC with naming convention: Last Name, First Name ID# HLQ
6) Date scanned: / /
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